File manager

File Manager

To Access your School Documents from Home, click onto the

School Web Site http://www.stursulas.com

Connect to www.stursulasfm.com

Then click “News & Events”,

at the Bottom of “News & events” on the Left hand side is a

a

link called “File Manager”

Click this link a logon screen will appear
Type in your School Network Logon Name and Password
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The server www.stursulasfm.com at stursulas.internal
requires a username and password,

User name: | ﬁ stursulas\,aastudant2009| hd |

Password: | sssassns |

[¥] Remember my password

Once you are logged in your will see this screen, these are
your School files, you can download them to work on them then upload them back to the school

network.
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File manager

If you click the Help Button QJ a screen will pop up and show you the commands on how to
Download, Upload, Rename and delete your own files.
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Upload/Download via FTP features allows to do action with multiple
files and folders. Upload via Flash 8 movie allows to upload multiple
files.

ZIPIUNZIP. This section has set of items for ZIP/Unzip operations.
Use these items to compress/uncompress multiple files and folders.
This is helpful when you have slow internet connection or want to
upload multiple files or folders with large structure. You can compress

Eolders: 7 Files: 15 your files before moving them from your local PC to the web folder or

vice versa.

You can add files to existing on server ZIP archive or create new.

Drag and Drop: You can quickly copy or move selected files and folders using drag-n-drop. Click left or right mouse button on one of the selected file and
move cursor to needed folder or ZIP archive. Also you can drop items to folders in tree. Leave cursor on folder's plus for 1 second and it will be open
automaticaly.

In Mozilla/Firefox 1.5 use only right mouse button to drag items

In previouse versions of Mozilla/Firefox and their based browsers while drag to folder in tree first Mouse up in tree frame and then move mouse arrow to needed
folder!
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If you have any Problems then please contact the School IT department and we will be glad to help
you.

Thank you
St Ursula’s IT Department
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