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To Access your School Documents from Home, click onto the 
School Web Site http://www.stursulas.com 
 
Then click “News & Events”,  
at the Bottom of “News & events” on the Left hand side is a 
link called “File Manager” 
 
Click this link a logon screen will appear 
Type in your School Network Logon Name and Password 
 
 
 
 
Once you are logged in your will see this screen, these are 
your School files, you can download them to work on them then upload them back to the school 
network.

 

http://www.stursulas.com/
https://www.stursulasfm.com/filemanager
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If you click the Help Button   a screen will pop up and show you the commands on how to 
Download, Upload, Rename and delete your own files. 
 

 
  
 
If you have any Problems then please contact the School IT department and we will be glad to help 
you. 
 
Thank you 
St Ursula’s  IT Department 


